MANUALLY PRINTING PAEDS LETTERS USER GUIDE
To be used only when it’s not possible to run ED Paediatric Attendance Reports in DA2
This task MUST be completed at Midnight where possible or ASAP after Midnight
	1)
	In FirstNet select Emergency Department button from the top tool bar.

[image: ]


	2)
	Select the ED Discharge Last 36 Hours tab for your site 

[image: ]  OR [image: ]            


	3)
	Select Under 18 Last 24 Hours from the Filter drop down menu

[image: ]


	4)
	Click the Print icon at the top right of the screen

[image: ]


	5)
	Select Properties then Local Settings

From the Profile drop down menu select Scale to Fit A4 

In the Orientation section select Landscape 

[image: ]



	6) 
	
Select OK then OK again on the following 2 screens
[image: ]


	
	Select the paediatric community nursing discharge summary template from the Template dropdown. 
[image: ]


	
	Select Print.
[image: ]

	
	Repeat the steps for each Paediatric patient. Print off for every attendance for age 17 years and under. 


	
	Check printed letters against the list of discharged patients on the screen to ensure none have been missed. 

	
	Store letters in Paeds box for collection by Paediatric Liaison Nurse. 



image7.emf

image8.png
87 Depart Process

ZZZTEST, MISS UPGRADEONESC Age: 2 yea
** No Known Allergi... EDD: DOB: 20/Au
Isolation:
Templates: | CRH ED Discharge Summary V03_2020 v
- Calderdale Outpatient Prescription v5
=) Diagnd CRH ED Discharge Summary Y09_2020





image9.png
Tenplses Fasd Conminty s Dschz)

Pt Dachagaiiete

Dl f

Sequniny
Dichage Flaving
et Tesnars
Dichago famin
escn
OpenPaietFecod
Dichago Mo

b Pt

Dichage Pt

SEREE

I Poten vl unsesandi o et v

HONLEY SURG. WARSH GONS

HONLEY, HOLWFIRTH

HUDDERSFELD

WEST YORKSHIRE

ame:
008
(Gendar:Femate
|ndaress:

idrsio Rogal nimany IS

Bcient s Erargency Depatmert
‘ereSvea Ly, Huseuste

Emorgoncy Deparment
DirctLine 01484 342020
]

Clncal Director:

watron:

‘Operatonai wanager;





image1.emf

image2.png
B FirstNet Organiser for Owen, Natalie - X
Task Edit View Patient Record Links Notifications PatientActions Staff List Help

ED Launchpoint Emergency Department &; ED Dashboard (3} Home -Message Centre 4 Patient List &3 Multi-Patient Task List | Collection Runs @ ECG &; AutoText Sharing _ | €} CHFT Intranet

hange i Suspend A Bxit

Calculator #Message Sender S AdHoc Illli Medication Administration {, Specimen Collection & PM Conversation ~ . Depart _3 Communicate ~ 5] Medical Record Request

Emergency Department

Patient: BAKER, OLIVERRHYS ~ | WR:0 Totak 57 AvglLOS:226 MedianLOS: 203 | Filter: Under18Last24Hrs =
i Z =B ud > BlA
Note Sepsis Name Age MRN Diagnosis Unsigned Notes To Do List  Activities Incomplete Decisions Specialty |Left Department LOS |RN |DR 'Stu Destination Dis A
» 1 BAKER, OLIVER RIH#}j 997657 1:Paracetamol o\ = pf R BLOSM" ED

RASHID, RIMSHA 4 ye 3035575 1:Bite - wound c i 27/Jun/2023 23:5) ED
WADDINGTON, BAE6 da 3151726 1:No abnormality c phn 27/Jun/2023 23: ED
STAMPS, HUDSON 19 w1 3111149 1:Penile pain c o 27/Jun/2023 23:0 ED
GRICE, ADRIANNE 17 y 828250 1-Referral to serv . c g R* Psych®  27/Jun/2023 22: ED
MCGURK, MAX AN113y 2027623 1:Closed fracture g cd 27/un/2023 22:2 ED
KOSTKA, LUKASZ 14y 2020896 1:Sprain of wrist e cd 27/un/2023 22:1 ED
DALBY, KELSEY L(15y 3152202 1:Closed fracture i cd 27/un/2023 22:1 ED
TURNBULL, LANDOS m¢ 3130451 1:Nappy rash o pf 27/un/2023 22:1 ED
BRENNAN, CHESTI8 me3133589  1:Infectious gastr c i 27/un/2023 21: ED
DIXON, ALFIE JAME13y 2045344 1:Closed fracture il cd 27/Jun/2023 21:11:57 ED
WHITELEY, SUMME 13y 20260563 t:iliopsoas awulsi L 27/Jun/2023 21:11:19 ED
MORTON, AMBER 117 y 2175362 1:Supeficial injur [+] e cd 27/Jun/2023 20:31:24 ED
SMITH, HARLEY S 12y 2055381 1:Sprain of hand g cd 27/Jun/2023 20:21:09 ED
SHARP, AMELIA F£13y 2025794  1:Referral to GP s L o pf 27/Jun/2023 20:11:45 Str
CARROLL, EVERLY8 m¢3133210  1:? Absence seiz c i 27/Jun/2023 19:51:57 ED
DELANEY, EMMY-L8 ye 2195500  1:Sprain of ligam e cd 27/Jun/2023 19:52:37 ED
COUPE, THEOS 10y 2129020  1:Open wound of i c@ 27/Jun/2023 19:51:55 ED
FLESHER-SMITH, 110 y 2123712 1:Referral to GP £ o pf 27/Jun/2023 19:41:03 Str
BROADBENT, ROS(6 ye 3152197 1-Superficial injur c i 27/Jun/2023 19:42:20 EDv
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Calculator #Message Sender S AdHoc IllliMedication Administration {, Specimen Collection & PM Conversation ~ . Depart _3 Communicate ~ 5] Medical Record Request

Patient: CLOETE, GORDONDOU ~ | WR:0 Total: 326 AvgLOS:2:53 Median LOS: 2:29 | Filter: Discharged Last 36Hrs | Loading... |INEEG—_—
PN YRAR=l = -2 R g
Note Sepsis Name Age MRN Diagnosis Unsigned Notes To Do List  Activities Incomplete Decisions  Specialty Left Depatment LOS RN DR Stu Destination Disc A
» ] CLOETE, GORDON 501§ 3115073 1:Sprain of ankle = pf ED
PRENTICE, NATHAI 18 m 3113000 1:Injury of head 5 ED
DEMPSEY, SHANN 25 y 2051483 1:blunt trauma to L] € ﬁs ED
CYRUS, JOHN MYL 31 y 395789 1:Open wound of c i ED
MCDONAGH, JAXOI3 ye 3080870 1:Superficial injur € ﬁﬁ 27/Jun/2023 23:. ED
X JEFFREY, ISLA 5 ye 3028736 1:Abrasion -] *O =pp 27/Juni2023 23 ED
MUSHTAQ, AHIL 5 ye 3022330 1:Tonsillitis 3 c ﬁﬁ % 27/Jun/2023 23:. ED
CRAMPTON, CHAR 16 y 930029 1:Closed fracture Q c i 27/Juni2023 23 ED
FIELD, MARISSA J:17 y 836401 1:Disorder of eye [+) € ﬁﬁ 27/Mun/2023 23:1 ED
X BLACKBURN, CATE 12 y 2072591 1:Sprain of wrist * c i 27/Jun/2023 23:1 ED
ONEILL, FREYA 7 ye 2234127 1:0Open wound of L c ﬁﬁ 27/Jun/2023 23 ED
ROYLE, ISAAC THE®8 me 3133132 1:Injury of head * c i 27/Jun/2023 23 ED
CULLEN, JESSICA 130 y 408129 1:Superficial injur 3 c ﬁﬁ 27/Jun/2023 23 ED
KASPARAVICUTE, .8 we 3147850 1:Well baby c o 27/Jun/2023 22:51:15 ED
HEPWORTH, JULIE 55 y 254511 1:Closed fracture 3 c ﬁﬁ 27/Jun/2023 22: ED
=X BANKS, KATE ANN 52 y 288909 1:Closed fracture c ﬁs 27/Jun/2023 22:. ED
WATSON, MICHAE (65 y 093394 1:Open wound of LY J o i 27/Jun/2023 22 ED
ACARER, DEMIR LU16 y 934833 1:Closed fracture c i 27/Jun/2023 22:01:08 NEYHIRE ED
WORSNOP, AUSTIN2 y 2058140 1:Referral to GP Y . c ﬁﬁ 27Mun/2023 21:30:49 Stre
FABREGAS-SMITH,8 ye 2231543 1:Sprain of toe jo ] cd 27/Jun/2023 21:31:26 R ED v
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hange i Suspend A Bxit

Calculator #Message Sender S AdHoc Illli Medication Administration {, Specimen Collection & PM Conversation ~ . Depart _3 Communicate ~ 5] Medical Record Request

Emergency Department

Patient: PEACE, CHRISTOPHER ~ | WR:0 Total: 418 AvgLOS: 3:05 Median LOS: 2:42 | Filter: Discharged Last 36Hrs |~
"\‘I,@\ﬁ\a\ﬂi\*\\:ﬂﬁ ZRN:“A:;&memlncompld

Note Sepsis Name Age MRN Diagnosis Unsigned Notes g:z:::gz LL::: ;2:2 Incomplete  Decisions Specialty |Left Department LOS |RN |DR 'Stu Destination Dis A

A)[] PEACE, CHRISTOP38 3152107 1:Overdose of an Discharged Last 48Hrs | & 48 ED

HUSSAIN, TANWEES6 y 931149 1:Closed fracture Discharged Last 72Hrs c gpf 27/Jun/2023 18:41:17 ED

KRAJEWSKI, BART33y 2060458 1-UC - Hand Swe IRy il cd 27/Jun/2023 18:41:05 ED

WATSON, JOHN DAB4 y 2210450 1-Injury of head c i 27/Jun/2023 18: ED

GLEDHILL, JESSIC/26 y 617635 1:Hyperemesis g ‘.dp cpf 27/Jun/2023 18:: ED

ZAVIYAAR, MUHANG we 3148743 1:Feeding problei c i 27/Jun/2023 18: ED

TOWNSEND, GRAF55 y 799393 1Red eye [+] c pf 27/Jun/2023 18:21:50 ED

OMOJOLA, EMMAN26 y 3152196 1:Wrist injury - M [+] il c@ 27/Jun/2023 18:21:08 ED

POVEY, PHILIP JOH60 y 413342 1-Chest pain o pf 27/Jun/2023 18- ED

WILKINSON, IRENE 75 y 872052 1-Referral to GP [+] c i 27/Jun/2023 18: Str

EVANS, GEORGE 113y 2033189 1-Closed fracture i o i 27/Jun/2023 18- ED

X HANLEY, CHRISTIN 62 y 599931 1-Referral to GP [+] c i 27/Jun/2023 18: Str

= IMISON, EVAN ANC ye 3118756 1-Superficial injur L I ) 9 27/Jun/2023 18- ED

SOUTHWELL, DANI46 y 785460 1:Superficial injur Q g cd 27/Jun/2023 17: ED

EVANS, ANGELA J 75 y 580306 1-Ankle injury - b [+] e cd 27/Jun/2023 17:50:59 ED

FAROOQ, ANAYA 5ye 3142196  1:Open wound of i c@ 27/Jun/2023 17:41:50 ED

STREET, ELAINE M80 y 142750 1:Labyrinthitis ‘.dp = e 27/un/2023 17-3 ED

MOHAMMAD ABDU46 y 3152186 1-Rash Q * c i 27/Jun/2023 17:31:54 Lef

BRENNAN, DONNA 41 y 505777 1-Broken tooth w [+] i o i 27/Jun/2023 17:21:25 ED
TOOLIN, TERENCE 89y 3126681  1:Injury of nose c pf 27/Jun/2023 17:22:46 EDv
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Patient: SHARP, AMELIAFAYE ~ | WR:0 Totak 51 AvgLOS:2:30 Median LOS: 2:03 | Filter: Under 18 Last 24 Hrs [
Pl Rt = sl R g
Note Sepsis Name Age MRN DiaUrTo Do LisActivities  Incompl Deci SpiLef LOS RN DR Stu Destination Disch: Comments Bed Reservation NHS No. A
WADDINGTON, BAE6 da 3151726 1N € ﬁ Ed 27/ ED Tn Home @ 2256 731219 2319
ZAVIYAAR, MUHAN 6 we 3148743 1F c i 27/, ED Tn Aiming home if fe 730 984 8101
A BRENNAN, CHESTI8 mc 3133589 1ir € ﬁ 27 ED Tn Home 2115 729 572 4567
A CARROLL, EVERLY 8 m¢3133210 12 c i 27/1:57 ED Tn 729 505 8478
TURNBULL, LANDO @ me 3130451 1:N cpf 27/ ED Tn 729 100 3989
ISAAC, ANDRE ANT12 m 3124197 1r c i 27/1:18 ED Tn HOME @1340 - 1728 359 7859
NOBLE, BONNIE IR17 m 3113818 1:C i € ﬁ 27/0:57 ED Tn home 727 408 0725
STAMPS, HUDSON 19 m 3111149 1F c o 27/, ED Tn Home 2240 727 152 4568
SHAH, REYAH 213125423 1L € ﬁ Ed 28/ ED Tn gone 726 685 1246
GRAY, SAMUEL JO3 ye 3078232 1E * c i 27/1:24 ED Tn 722 953 2132
NOBLE, LUCA ANTi4 ye 3058336 1:C ﬁ cd 27/1:07 ED Tn HOME 721326 0170
A BAILEY, HARVEY 4 ye 3045523 1r c i 27/1:05 ED Tn HOME 1617 720 443 4781
RASHID, RIMSHA 4 ye 3035575 1E e ﬁ 271- ED Tn home 2339 719 588 7588
FAROOQ, ANAYA 5 ye 3142196 1:C il c@ 277150 ED Tn HOME 1740 719 047 3149
BAGSHAW, MILO N5 ye 3023765 1R & € ﬁ 27/0:45 Strear LCD 1850 718 781 2582
X MURPHY, CHARLO'5 ye 3020981 1€ c i 28/ ED Tn 718 605 9902
BROADBENT, ROS!6 ye 3152197 1:€ € ﬁ 27/ ED Tn HOME 1929 - SC716 428 3443
A GHARBIA, RAGHAL 6 ye 2244311 1C c i 217/ ED Tn aim home - paws 715 957 8309
A AHMED, INAAYA R.T ye 2216304 1:r e ﬁ 27/ ED Tn rpt obs if PAWS 714 106 5334
X ABEL, KALLAN MICT ye 2213612 1€ il c® 277143 ED Tn 713 867 1261
BRUNNING, ALEXIA 8 ye 2203309 1:€ € ﬁ 281- ED Tn PAWS 1 ?HOME 713 052 6262 v
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Note Sepsis Name Age MRN DiaUr To D L‘élj Page Size. C""?‘(Q? 113 [to99g] A
WADDINGTON, BAEG da 3151726 1:N M X | Orentation
ZAVIYAAR, MUHAN 6 we 3148743 1-F Output Size: A)OPportrait A @ Landscape
A BRENNAN, CHESTI8 mc3133589  1:Ir . A v
A CARROLL, EVERLY8 m¢3133210 12 Page Layout []Manual Scaling 78
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- O it Center(5)
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SHAH, REYAH 21 m3125423 1L ;7' 2-sided Printing v
GRAY, SAMUEL JO3ye 3078232  1:E — -
NOBLE, LUCA ANTi4 ye 3058336 1:C Binding Location
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RASHID, RIMSHA 4 ye 3036575  1:E A et kdal 8
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